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Downloading Grades from Canvas 

1. Login to Canvas:  https://northsouth.instructure.com/login/google 
 

2. Click on the Course in the Dashboard  
 

 

 

 

3. Click on the “Grades” menu  
 

 

 

 

https://northsouth.instructure.com/login/google
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4. Click on three dots to enable student ID in the report. If three dot is not 

seen in your screen just hover your cursor at the end of “Student name” 

column and it will appear.  
 

  
 

5. Choose “Secondary Info” and then select “SIS ID” option 
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6. The Grade Page will look like as follows. Student ID is now being displayed.  
 

 

 

7. Now, it’s time to download the grades. click on “Actions” and select 

“Export”  
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8. It should display the following message briefly  
 

 

 

9. An excel file ( .csv format) will be opened and downloaded in the 

“download” folder in your drive 

 

 

10. That all.  This file can now be changed as per your needs.  Chairman would sign it and 

then upload it to RDS for grade submission process to start as usual    

 


